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B3: Nhap user, pass
trén giao dién Dang nhap

BN

Usern;;ﬁe “11202354”

(khéng can gb @st.neu.edu.vn)
FEET . #
Password ”K62@ngaythangnamsmh”

B4: click Sign in dé Dang nhap
ik , ,.L_ i 55_?‘- L2 ':!_j._ Ak

Thang 8/2019 Trung tdm rng dung céng nghé thong tin

S
3@% TRUGNG DAI HOC KINH TE @uScC DAN

MATIONAL ECONOMICS UNIVERSITY

This is Mail Online System.

! someone@example.com

Password

Change Password



Sau khi click vao sign in

Next qua 3 step

Hi

N

Welcome to Outlook.

Thang 8/2019 Trung tdm rng dung céng nghé thong tin



First, we need to set up a few things

< Language

Time zone

Make it yours with a theme

200600060
5000.7°000

English (United States) =

‘ (UTC+07:00) Bangkok, Hano... « ‘

Add your signature

Sign off with a custom signature at the end of your message.

B 7 A~ = = = [ FontSizes -

Mguyén VEn &

<eooooooome>

000000307
000.0

2
fé“:

Thang 8/2019

Trung tdm rng dung cdng nghé thong tin




Pang m& Email

Almost there

4 Outlook

’ Cpening your mailbox...

11161169@st.neu.edu.vn, you're all set!

Your new email address is 11161169@st.neu.edu.vn.

5. Click Let’s go dé vao Email

Thang 8/2019 Trung tdm (rng dung cong nghé théng tin 6



v 088 1 Ko T QOO DA

AL ECEH T

Outlook

£ Mark all as read Inde

Folders ©
Hép thu dén 2 o
Email Rac
Ban nhip
Muc a3 Gifi

Muc d3 xéa bd °

Luru trir

Ghi chid
Lich sir Héi thoai

New folder

Groups

MNew group
Discover groups

Manage groups

Thang 8/2019

& Focused = Other Filter ~

Trung tam Thong tin Thu vien

V/v Quang ba ngubn lyc th... 1/18/2019

Than gifi: cac em sinh vién Trudng Dai hoc ...
I8 cong van huon... +1

2018

Vien Cong nghe thong tin kinh te
Thay Hiéu trudng Tran Tho... 9/5/2018
Nhan dip nam hoc mdi, G5.75 Tran The Pat....

Trung tam

act an item 1o read

(rng dung cbng nghé thong tin

My account x

Bui Phuong Linh
11182589@st.neu.edu.vn

Available ~
My Office profile
(7} My account
Open another mailbox
Sign out



Trén giao dién dang nhap

S
3@‘% TRUGNG DAI HOC KINH TE auSc DAN

NATIONAL ECONOMICS UNIVERSITY
Lo )

This is Mail Online System.

[ ]
CI ICk someone@example.com

Change Password S

Change Password




Lwu y: day la cdach duy nhat dé déi Password

Ca
5@"5 TRUGNG PAI HOC KINH TE @udc DAN

NATIONAL ECONOMICS UNIVERSITY

Nhap 4 thong tin sau:

1. Nhap du dia chi email
(11202354 @st.neu.edu.vn)

2. Nhap password cii

3. Nhap password mai

4. Nhap lai password mai

Update Password

someone@example.com

Old password
MNew password

Confinrm new password

— (R et Bam Cancel dé

—F =]

- I o C . ETTE T oy noidung
= . 5. Click Submit dé& hoan thanh s L

A Fape |
Cmi : da dién.
o T R S ERN o”y T S e (T T Back to Sign in page. Click fere
. — "'-_ « £ —— ——a To g oled Wl v B = === =

Thang 812019 bé quay lai trang ddng nhap, click vao here o




Duoc st dung
phién ban day dd
cla cac rng dung

van phong:

Lo’i ich
Office 365

ban quyén

Thang 8/2019 Trung tdm rng dung céng nghé thong tin

duoc kich
hoat va st dung

trén nhiéu thiét bj:

cho moi
tai khoan.

Puwoc cap nhat
nhirng

sudt thoi gian st
dung.

10



Cai bo office (5 thiét bi)

Office 365 > || LUSM 5 Search
feo
Ar
sed = OtnS Filter ~
E . Onelrive E

m Theng tin Thu vien
ng ba ngudn luc th.
icac em sinh vién Trudng

w R
w Pow

Q Sharg) L 1g nghe thong tin kinh te BZ: CI iCk Office 365

@ Sway w trurdng Tran Tho... 9/5/2(
yndm hoc mdi, GS.TS Tran Tho Bat....

Excel

{%an huon.., +1
OneNote

All apps >

Documents

B1: Click vao biéu twong

YOUT recentuy viewea aocs
will show here.

Create new docs and collaborate with

others.

New

Giao dién email

Thang 8/2019 Trung tam rng dun5 cbng nghé théng tin

L

5 f8) @

My account X

Bui Phuong Linh
1118258%@stneu.eduvn

Appear away v

My Office profile

My account

Open another mailbox

Sign out

11



oyl Office 365

ARETY

Xin chao, Bui Phuong Cai gat Office B3' CIiCk
[ ]

Cac ¥ng dung Office505
Bao g&m Qutlook, OneDrive for Business

—I— ﬁ ‘ Ig I‘ Q i ‘Word, Excel, PowerPoint v nhigu dGng dung . e d
L Cai dat
d:r:g?\:Jé’?ol Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Cac thy chon cai dat khac O
% Chen mét ngon ngir khac hoge cai dat cac Y
ing dung khac san diing véi déng ky clia ban. Offl ce
Génday Dighim  Bugc chia sé véi téi Kham pha T Tailénva mé.
o
B4: Click
L]
Cac tuy
hon cai
N - chon cai
Khong c6 tai liéu Office truc tuyén gan day
I d V 4
Chia sé va cOng tac vdi ngudi khac. Bé bt diu, hay tao mot tai lieu mdi hoac kéo tai lieu dat kh a c
dé vao day dé tii 1én va ma. o
T Tai lén va mé_.
OneDrive SharePoint
Thir muc gén day Site thurdng xuyén

Thang 8/2019 Trung tdm rng dung céng nghé thong tin 12



TRIFLING D HOC KINH TE QUGC DAN

fineepabsyd ey Tai khoan cia toi

Ban cai dat cla toi
T3i khoan cha téi
Office EFEREFGO a

Ngén ngit D Phign ban C3i dit Offi
Diing kj [Tigng Vigt (vViet Nam)  ¥|  [6d4bit ¥ LA Dce
°
s s 0 BAN CAl DAT BG. c |C
Baoc mat & quyén rniéng [ ]

i Cai dt Office

Thong tin ca nhan

> L 0 » &

CAyEn g dung Skype for Business

Ban c&i dit cla t Ngen ngt whaliil  Nehiie] Cai dit Sk
& | English (United States) ¥ | | 64 bit ¥ Skype for Business Basic ¥ ‘ a1 ype

Céng cu & phin bé trg

&~

1

Tai Office trén dién thoai hodc may tinh bang
cua ban

i0S | Android | Windows

B5: Chon
ngon ngir
va phién

ban

/2019 Trung tam rng dung céng nghé thong tin 13




Chi thém vai budc niia...

[] Setup...

@ Biam vao Ma

B&m vao tép Thiét 1ap & cudi man hinh.

() |\
B7: Click vao

File cai dat da dwoc

download vé
Setup.Defvi-vn_O..exe Setup.Defvi-vn_O..exe | Hién thi tat ca b4

Thang 8/2019 Trung tdm rng dung céng nghé thong tin

:g\ Setup.X64.vi-vn_O..exe
16/7.9 ME, Con 31 gid



Can két ndi Internet dé qua trinh cai dat hoan tat

B Microsoft X

O e Q@
FES

Vui long gil trang thai truc tuyén khi tai xuéng Office

Chiing t&i &€ hoan thanh trong chéc lat.

Thang 8/2019 Trung tdm rng dung céng nghé thong tin 15



Settings

©

4 Search settings

£

% B[

General
Mail
Calendar
People

View guick settings

Thang 8/2019

Dung
(50Gb

u

Language and time
Appearance
Motifications
Categorias
Accessibility
Mobile devices
Distribution groups
Storage

Privacy and data

lwong Emaill
dinh kem t6i da 35Mb)

Storage

14.54 MB used of 50.00 GBE maximum.

Trung tdm rng dung céng nghé thong tin
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1 Tb lwu trlr Onedriver

G 01 < i T 005 AN

IORAL ECOINOMICS UNNVERUTY | OneD nve

s T2 Thigt dat Site » S6 liéu Luu trit o

Gidi thigu v tai

L 2 o 102400 GB tréng / 102400GB 1
i ngus ls&| Tuyén tap Trang
Bleg
. {Trang 1/ 1)
Ung du
goung a Tén Tdng Kith o %-cla Cha me % Han ngach Trang web Stra 41 Lin cudi
e _catalogs 1.2 MB 78,82 % _ 000 % . 8/14/2019 6:05 AM
Style Library 89.3 KB 572% . 0.00 % . 8/13/2019 4:03 AM
List 50.3 KB 3.80% 0.00 % 8/14/2019 6:05 AM
O O o
Documents 49,2 KB 315% . 0.00 % . 8/14/2019 6:08 AM
Form Templates 43.7 KB 2.80% . 0.00 % . 8/13/2019 4:03 AM
s 31.4 KB 201% . 0.00% . 8/13/2019 4:04 AM
Sacial 275 KB 176 % . 0.00 % . 8/13/2019 4:03 AM
Converted Forms 13.5KB 0.86 % . 0.00 % . 8/13/2019 4:03 AM
blog.sl 5.5 KB 0.35% . 0.00 % . 7/27/2019 324 AM
default.aspx 52 KB 032% . 0.00 % . 7/27/2019 324 AM
newsfeed.aspx 43 KB 0.27 % . 0.00 % . 7/27/2019 3:24 AM
i 1 KB 0.01% 0.00 % 7/27/2018 3:24 AM
images < . . 127/
_vti_pvt < 1KE 0.01% . 0.00 % . 7/27/2019 3:24 AM
_private < 1KB 0.01% . 0.00 % . 7/27/2019 3:24 AM

(Trang 1/ 1)

Théng gﬁgl@q € bao gbm bat ky phién ban va siéu dir liéu lign két vai tép. DI ligu duge hién th'\]'Emhaggt@m lﬁﬁﬁgmg%@h@cﬁgﬂ@ﬁﬁ@qyrﬁ gy trong turang lai co thé chira cac két qua chinh xac hon, NEU ban van gap van d&, vui long lién hé i Foudi quan tri site clia
ban. : -



Hwéng dan str dung Email
trén cac thiét bi di dong



Cai dat Email tren Apple iPhone

* Trén man hinh dien thoai
IPhone, bam vao bieu twong
Setting/Cai dat

Thang 8/2019 Trung tdm (rng dung cdng nghé théng tin
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Cai dat Email tren Apple iPhone:

» Tim dén Mail, Contact,
Calendars réi bam vao do 0

ssase \iotiel <

14:12 0% TR s

Settings

iTunes & App Store

Mail, Contacts, Calendars

Notes

Reminder ﬁm dén M:ail, Contacts,
calendars roi bim vac dé

Phone

Messages

FaceTime

Maps

Thang 8/2019 Trung tam wng dung cdng nghé théng tin
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Cai dat Email tren Apple iPhone:

Thang 8/2019

 Chon loai Account la Exchange,
bam vao Exchange

Trung tam wng dung cdng nghé théng tin

seses Vgt

< Mail...

Add Account
chon logi Account 13 Exchange

%iCloud
@& Exchange
Google
YAHOO!
Aol.

&4 Outlook.com

Other

el = 14113 B oE TR s

21



Cai dat Email tren Apple iPhone:

- Tiép theo, bam vao Add
Account

snnes Victtel = 14:13 @ o 7l
( Settings Mail, Contacts, Calendars
iCloud
Exchange

Add Account

Fetch New Data

Bam vio Add account 58
them tai khoin mail moi
Preview
Show To/Cc Label
Swipe Options

Flag Style Coli

¥




Cai dat Email tren Apple iPhone:

Thang 8/2019

- Dién tén dang nhap va mat
khau,

* vi du tai khoan cua sinh vién
co Emall la
11192312@st.neu.edu.vn va
mat khau la ******. Cach dién
nhw sau :

----- Wiettel ¥ 1413 E R -
Cancel Exchange Next
#
Email hungdq19@neu_,édu_vn
Password eesesssss o

Description hungdgl9@neu.eduvn

1.8iEn tén Email va Password/mat khdu |
2.Z3u dd bEm Mext dé ticp tuc

gwer rtyuiop
alsldiflglhlijlikl!
= Z  xiclvibinim &S

122 B ddu céch Nhip

Trung tam wng dung cdng nghé théng tin

23



Cai dat Email tren Apple iPhone:

Thang 8/2019

« Bat budc phai chon Mail, cac
dich vu con lai nhw Contacts,
Calendars, Reminders, Notes
khéng bat budc phai chon.

« Mac dinh sé chon tat ca.

- Sau khi chon bam Save dé
tiép tuc

Trung tdm rng dung céng nghé thong tin

enene \fiattal F

Cancel

™ wmail

14:14

Exchange

[ | i Contacts

T Calendars

Reminders

Motes

@ o BUL 4

Save

1.Chon Mail va cac dich vu khic.

2 Bam Save dé fifp tuc

24



Cai dat Email tréen Apple

IPhone:

» Qua trinh cai dat da hoan tat,
Bam phim Home dé tro lai
man hinh chinh.

----- Viettel = 14:16 @ F 0%k

{ Settings Mail, Contacts, Calendars

iCloud
Exchange
hungdq19@neu.eduvn

Add Acr

C3i A3t hodn tat 58 hién thi
nhur hinh

Fetch New Data

Preview
Show To/Cc Label

Swipe Options

Thang 8/2019 Trung tam wng dung cdng nghé théng tin
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Cai dat Email tren Apple iPhone:

* Bén ngoai man hinh chinh,
bam vao U'ng dung Mail/Thw

Thang 8/2019 Trung tdm (rng dung cdng nghé théng tin
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Cai dat Email tren Apple iPhone:

« B4m vao dé sir dung hdom mail

Thang 8/2019

llll Viettel = 14:15 G of 9%

Mailboxes

2 Al Inboxes
£ Exchange

1 hungdgl19@neu.eduvn

Exchange

Ez hungdqi19@neu.eduvn

Checking for Mail...

(X4

Edit

Trung tdm rng dung céng nghé thong tin

27



Cai dat Email tren Apple iPhone:

* BAm tryc tiép vao thw méi @& [0 o T
dQC . @ E_ang: .0. Hung
- Thw méi chwa doc c6 biéu o
twong * & dau tén nguwdi guri. uée Hung
dated M M

Thang 8/2019 Trung tdm rng dung céng nghé thong tin



Cai dat Email trén Android:

» Trén man hinh, bam vao &ng
dung Cai dat/Setting dé bat
dau

Thang 8/2019 Trung tdm rng dung céng nghé thong tin

29



Cai dat Email trén Android:

Thang 8/2019

Chung Am thanh Hién thi

Khac

An toan va bao mat
Bam vao day
Trung tam Nong oao;

GPS

Tai khoan & déng bo

© ® @ © ©

Sao luu & dat lai

£9  Quén Iy ing dung

% Umg dung mic dinh

« Tim dén Tai khoan & déng

bod/Accounts réi bam vao do.

Trung tdm rng dung c6ng nghé thong tin

30



Cai dat Email trén Android:

Thang 8/2019

< Tai khoan & déng bg

Tu diing dong b héa dir ligu

'i Facebook

© Thém tai khadn ,

)

« BAm vao Thém tai khoan.

Trung tdm rng dung céng nghé thong tin

31



Cai dat Email trén Android:

Thang 8/2019

< Thém tai khoan

<J Google

Tai khodn Microsoft Exchange
ActiveSync "

« BAm vao Loai tai khoan
Microsoft Exchange Active
Sync

Trung tdm rng dung céng nghé thong tin

32



Cai dat Email trén Android:

v G— - Dién tén dang nhap va mat

: e khéu,
k! '-';J_,K , < . > > /4 1
. Vi du tai khoan cua sv co Emaill

CA DAT MAC DINR{THUYEM DO Ié 1 1 1 9’4-523@St. neu .edu -Vn Vé
T mat khau la ™.

| « Cach dién nhu sau :

Thang 8/2019 Trung tdm rng dung céng nghé thong tin
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Cai dat Email trén Android:

S - Bam Hoan tat dé tiép tuc.

Bigt danh

Tan sull

Bong bd thar

BOng bé Hién e i tai khodn nivy @
Boing bo lich sy kién cho Lai khodn nay 2

Tai xuding tép tn dinh kém bang Wi-FR

asm Hoan t5t & tiép tuc

Thang 8/2019 Trung tdm rng dung céng nghé thong tin
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Cai dat Email trén Android:

« BAm Kich hoat dé hoan tat.

B3m Kich hoat d8 hodn tit

Thang 8/2019 Trung tdm rng dung céng nghé thong tin
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Cai dat Email trén Android:

Hp thir d8n | hurmga 1 0ines.od ° CéCh SG’ dung CO’ bén nhU’
Q rneno X hinh.
N

Bam vao thu d8 doc
ndidung

Thang 8/2019 Trung tdm rng dung céng nghé thong tin

36



DICH VU CONG
(onegate)
Noi sv cé thé tim hiéu va
dang ky cac thu tuc hanh
chinh




DICH VU CONG E-LEARNING E-OFFICE THOMNG TIN NO1 BO SITEMAP EMAIL

ng

GIG1 THIEU PON VI PAOD T§ oc TE NGHIEN CU'U KHOA HOC TUYEN SINH DICH VU PANG - POAN THE THONG BAO - TIN TUC
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Hon 1.400 can bd, giang vién du HGi nghi tap hudn
chuong trinh, giac trinh cac mon hoc Ly luan chinh

R&n rang khéng khi trong ngay nhap hoc dau tién
cho sinh vién K61

Ron rang khdéng khi trong ngay nhap hoc dau tién cho sinh vién K61

Gap mat nir lanh dao cac truane Bai hoc. Hoc vién
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Hoac go dia chi

https://onegate.neu.edu.vn

TRUUNG BAI HOC KINK TE QUOC DAN

B0 PHAN TIEP NHAN B0 SO VA TRA KET QUA

© bonwvi O Unhwc

rTng Bar hoc Knk ¢

Thang 8/2019

[

- DaNH SACH THU TUC

-

Quy trimh it tam dung hocf Gip ©

e‘rr- ciru b so

ik xhe slhin cic mbe Sow hink chink sk vile

e hot/This hot che snb wdn/hoe vein ¢ churong trmh dic the

ik et Lam dumg hoc’ DEp Tk hot/This hot che snk vién/hog v (¢ Churong trmb dic the

trink met thi b6 3ung cho 3anh vin/hod vein cax chaomg tnnk dic the

rend mt RO [ Cho S vein hoC v G Charing tranh dic thy

Quy trink mac nhin cac gy t7 phet vy du boc che sk vin/hec win Cac chueng trimk &3 th

hong be ¢ chir ky psag (v va dau reém phong cho snh ven/hoc vién cac churomg trinh dac thu

Quy trinh Cip cic lo gidy ¥ cho sinh vidarhoc vein Cac churomg trimh dic tha

ey

Dy chung nhin t5

Téng séc 128 thd tec

¢ nghuép thay bing €3 mit

Trung tam rng dung céng nghé théng tin

v e

30 a0 D 06
-
=

2 23

{ax ot

ac &

F
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Quy trinh 5
budc tai bo

phan mot cua

QUY TRINH GIAI QUYET CAC THU TUC HANH CHiNH CHO NGU®I HOC
TAI BO PHAN MOT CUA
Cach 2: Lay truc tiép mau don/gidy t tai

CHUAN BI HO SO I I
Bd phan Mot cira
Dén may nhan phiéu tw dng (bén phai cika ra vao)
Nhén phim chon Qudy chirc nang d& nhan phiéu s thir ty

NOP HO SO k{

THU LY HO SO

Céch 1: Tra cifu va tii mau don/gidy to tir
Website: neu.edu.vn, chon menu [Djch vu cdng]

DANG KY

Chis hé thing goi dén o thir ty
Dén Qudy chirc nang d& ndp hd so

Hd so hop 1& Can bd tiép nhén va tra phiéu bién nhin
Hd so chira hop 1é&: Can b hwdng din bd sung, hoan thién

20 £, Bia chi: Tang G, Nha A1
T Trwong Dai hoc Kinh t& Qudc din
i 207 Giai Phong, Hai Ba Trung, Ha Ndi
&S Hotline: 024.36280280 sd may 18 5000
@ Website: neu.edu.vn, chon menu [Dich vy cong]

Trung tdm ng dung céng nghé th()nﬁ tin | - : g s
(Bg phan Mdt cira chinh thirc hoat déng tir ngay 16/5/2019)



S6 quay tuong
rng voi tung
loai thu tuc
hanh chinh

QUAY GIAI QUYET THU TUC HANH CHINH
TAI BO PHAN MOT cUA

."_

VIEN DAO TAO TIEN TIEN,
CHAT LUGNG CAO VA POHE

QuAy 03

KHOA
DAI HOC TAI CHUC

QUAY 08 s

PHONG CONG TAC CHINH TR|
VA QUAN LY SINH VIEN

QuAvio,11 S

PHONG
QUAN LY DAO TAO

QUAY 01 ==

QUAY 02

TRUNG TAM
DAO TAO TU XA

QUAY 04 -> 07

PHONG TONG HOP
VA CAC PON V| KHAC

QUAY 09

VIEN
QUAN TR| KINH DOANH

VIEN
DAO TAO SAU PAI HQC

PHONG

TAI CHINH KE TOAN 5

* * TROI GIANLAM VIEC

HE DAI HOC CHINH QuY CAC HE DAO TAO KHAC
TU thi Hai dén thi Sau

Tu thit Hai dén thi Sau siNG CHIEU
siNG cHifu 8:00 - 11:30 13:30 - 19:00

8:00-11:30 13:30-17:00 Thi Bay (SANG)

Trung tdm (rng dung@ng nghé thong tin 8:00-11:30 41




HUONG DAN SU DUNG HE THONG
WIFI NEU Students



Mién phi cho sinh vién todan trurong

Tén diém phdt (access point)
WIFI NEU Students

Pdng nhép 1 16n sé nho 1du dai

Pang nhap: str dung tai khoan email office
365

VD: mét ban SV c¢6 tai khoan email |a
11192754@st.neu.edu.vn mat khau ********

Thang 8/2019 Trung tdm rng dung céng nghé thong tin
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 Thiét bi s&r dung hé diéu hanh iOS

wil VinaFhone B8:16 AM O (- ol VingPhone B8:27 AM G () wtl VinaPhone 8:30 AM O (-
£ Settings Wi-Fi Entenihelpasswo diong NECHSTE Rt Cancel Certificate ( Trust ]
Cancel Enter Password
Wi-Fi = wifi.neu.edu.vn
Issued by AlphaSSL CA - SHAZ56 - G2

Username 11192754

Mot Trusted

CHOOSE A NETWORK...
Password (I XTI R T R T T

NEU FREE WIFI = @ Expires 3/12/20, 5:41:40 PM
NEU Staff a = Q'} More Details
NEU Students - "-Z-‘-‘QI
Other...
Ask to Join Networks
1 2 3 4 5 6 7 8 9 O

Known networks will be joined automatically. If no known

networks are available, you will have to manually select a
[ i ) $ & @ "

network

Thang 8/2019 Trung tdm rng dung céng nghé thong tin




% Th

Thang 8/2019

é

tb

str dung hé diéu hanh android

NEU Students

Phuong thic EAP

(PEAP v |

Phase 2 authentication

Khéng dung v
Chung chi CA

(Chua xac dinh) v

Pinh danh

11192754
Vo6 danh

Nhap mat ma

s o s s sk ok ok ok

[ ] Hién matma

THOAT  [(KET NOI]
Trung tdm rng dung céng nghé thong tin
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